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shall be retained by the agency. A com-
pletely unused ticket procured on a
GTR that has already been paid and all
partially unused tickets, whether paid
or not, shall be processed on Standard
Form 1170, Redemption of Unused Tick-
ets, to the contractor-carrier for refund
under procedures set forth in § 101–
41.210.

(31 U.S.C. 952, 31 U.S.C. 3726; 40 U.S.C. 486(c))

[42 FR 36672, July 15, 1977, as amended at 46
FR 42662, Aug. 24, 1981; 48 FR 27726, June 17,
1983]

§ 101–41.205–2 Use of preprinted rail
ticket stock.

(a) Stocking of preprinted rail ticket
stock. (1) Passenger transportation
ticket stock, preprinted for rail travel
between designated cities only, and
other material essential to the prepa-
ration and issuance of the tickets are
available to agencies under a master
contract concluded between GSA and
the National Railroad Passenger Cor-
poration (Amtrak). Agencies desiring
to adopt this system may procure a
copy of the master contract and a tick-
et service agreement for execution by
the agency and Amtrak, as well as in-
formation on agency procedures and re-
sponsibilities and GSA reporting re-
quirements, from the appropriate GSA
regional office. Additional information
is available from General Services Ad-
ministration (FT), Washington, DC
20406.

(2) Under this contract, Amtrak fur-
nishes the agency with a validating
stamp, serially numbered ticket stock
preprinted with origin and destination
cities, and related material. Also, Am-
trak is responsible for training agency
personnel in the preparation and
issuance of tickets and other essential
services. Open ticket stock shall not be
supplied or used under any cir-
cumstances. Each agency shall be re-
sponsible for establishing procedures
and facilities for effectively maintain-
ing accountability, control, and secu-
rity of the ticket stock, validating
stamp, tickets and ticket copies, and
the stock of GTR’s.

(b) Procedures for issuing tickets under
individual GTR’s. Where few tickets are
required each month, the agency shall
prepare a GTR for each ticket issued
and maintain a listing of all individual

GTR’s issued during the month. A com-
pletely unused ticket procured on a
GTR that has not been processed for
payment shall be voided and the perti-
nent entry on the GTR listing shall be
lined out. All other unused tickets
shall be processed under SF 1170 proce-
dures as set forth in § 101–41.210. Within
5 days after the end of the month, the
originals of each procuring GTR, the
agent’s coupons of each ticket issued in
that month, all copies of any spoiled or
voided tickets prepared during the
month, and the listing of issuances
shall be forwarded to the designated
Amtrak office for preparation of its
bill for the applicable charges. A copy
of the listing shall be retained by the
agency for comparison with the billed
charges.

(c) Procedures for issuing and proc-
essing tickets under blanket GTR’s. When
the number of required tickets is of
sufficient volume to warrant the use of
automatic payment procedures as set
forth in § 101–41.206, a blanket GTR
shall be used to cover all tickets issued
during a mutually agreed upon period
not exceeding 1 month. Tickets shall be
issued as follows:

(1) At the beginning of each payment
period, a blanket GTR shall be pre-
pared by the agency or paying office
party to the ticket service agreement.
The number of that GTR and of the
ticket issued shall be furnished to Am-
trak each time a reservation is re-
quested. Each ticket shall bear the
number of the procuring GTR.

(2) A separate ticket listing shall be
maintained for each GTR to show the
number and value of the tickets issued
during the payment period and such
other information as may be agreed
upon by Amtrak and the agency.

(3) At the end of the payment period,
payment shall be effected as set forth
in § 101–41.206.

(d) Procedures for processing unused
tickets. A completely unused ticket pro-
cured on a GTR that has not been proc-
essed for payment shall be marked
‘‘VOID,’’ and the pertinent entry on
the ticket listing shall be lined out. All
coupons shall be accounted for and sub-
mitted to Amtrak with the ticket list-
ing. A completely unused ticket pro-
cured on a GTR that has already been
paid and all partially unused tickets,
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whether paid or not, shall be processed
to Amtrak on Standard Form 1170 for
refund under procedures set forth in
§ 101–41.210.

(31 U.S.C. 952, 31 U.S.C. 3726; 40 U.S.C. 486(c))

[42 FR 36672, July 15, 1977, as amended at 46
FR 42662, Aug. 24, 1981; 48 FR 27726, June 17,
1983]

§ 101–41.206 Special procedures for
automatic payment of carrier
charges for passenger transpor-
tation services.

(a) At the end of the payment period
for which a blanket GTR has been
issued according to § 101–41.205, the
original GTR, the auditor’s and agent’s
coupons of each ticket issued but not
voided during the period, all spoiled or
completely unused tickets issued dur-
ing the period, and the original and
two copies of the ticket listing shall be
forwarded to the responsible agency ac-
counting activity for preparation of
the appropriate disbursing documents
and issuance of the check to the con-
tractor-carrier for air transportation
charges or to Amtrak for rail transpor-
tation charges. The payment check
shall bear the name and location of the
agency authorizing payment, the appli-
cable GTR number, and the letters
‘‘APP’’ (for automatic payment proce-
dures). For air service, the auditor’s
coupons and the original of the ticket
listing for the period shall be sent to
the contractor-carrier to facilitate dis-
tribution of the payment to the
ticketing carriers. For Amtrak service,
the agent’s coupons and the original of
the ticket listing shall be sent to Am-
trak.

(b) Agencies using the disbursing fa-
cilities of the Department of the Treas-
ury shall issue Standard Form 1166
OCR, Voucher and Schedule of Pay-
ments (voucher-schedule), to the De-
partment of the Treasury for issuance
of the check. The payee block of the
voucher-schedule shall include the
above-cited identifying information
that is to appear on the payment
check. The stub attached to the SF
1166 OCR is not used in this instance
and shall be destroyed.

(c) The accounting activity shall
send to the General Services Adminis-
tration (FWAA/C), Washington, DC
20405:

(1) The original of the blanket GTR
(SF 1169);

(2) A copy of the ticket listing; and
(3) The agent’s coupon of each ticket

paid on the listing for air service, or
the auditor’s coupon of each ticket
paid on a listing for Amtrak service.

(d) The air contractor-carrier or Am-
trak shall be responsible for making
settlement of all overcharges found
upon GSA’s subsequent audit of the
documents covering their respective
transportation services and for stating
valid claims for additional charges as
prescribed in subpart 101–41.6.

(31 U.S.C. 952, 31 U.S.C. 3726; 40 U.S.C. 486(c))

[42 FR 36672, July 15, 1977, as amended at 46
FR 42662, Aug. 24, 1981; 52 FR 12169, Apr. 15,
1987]

§ 101–41.207 Use, preparation, and dis-
position of GTR’s (SF 1169).

§ 101–41.207–1 Use of GTR’s.
GTR’s shall be issued and used only

for officially authorized travel for the
account of the United States GTR’s
shall not be issued or used to obtain
transportation services or privileges
personally desired but not required for
official business, such as extra-fare
trains or planes, stopovers, and indi-
rect routings which increase or exceed
the cost of the authorized transpor-
tation or service. When a service other
than that authorized is requested by
the traveler, the carrier shall collect
the additional cost thereof, including
the Federal transportation tax, from
the traveler at the time the GTR is ex-
changed for tickets. GTR’s shall not be
issued to obtain official passenger
transportation services costing $10 or
less, exclusive of Federal transpor-
tation tax, or air excess baggage serv-
ices costing $15 or less for each leg of a
trip, unless special circumstances jus-
tify the issuance of a GTR.

(a) Stopovers. Travelers required to
make stops to conduct official business
generally shall use only one GTR to
procure a through ticket providing
stopover privileges. Each stopover
shall be specifically identified on the
GTR.

(b) Taxicab, intracity, transit services,
toll charges, etc. GTR’s shall not be used
for individually procured taxicab, air-
port limousine, intracity transit, or so-
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